
1 

. ., 

. , r  

APPLICATION FOR R E C O R ~  ETENTION SCHEDULE 
(2 I 2 36 -02- 

- 
OFFICE O F  THE SECRET4RY OF STAl'f 

DEPARTMENT OF ARCHIVES 4NO HISTO 
RECOROS MANAGEMENT DIVISION 

FOR AGENCY USE ' aooimtian --{ Oats 
1. Agency Address 
Georgia Ports' Authority 

I 3. Datas of Series 
i Earl& Latest 

. 1980 I To Date 

! FOR RECORDS MANAGEMENT usC 
Aooliwtion Number 

5. RIcDrds Suios Tilo /followed by ride ussd i:, office: i f  different) 

Railroad Activity Files 

I Operations Division 
Railroad Department 

i Post Office ,Box 2406 
! 

: 2. ?moon to bntaa . Workinglido Tolephone Number 

i 
i 

e Suverintendent 912-964-3807 . Kennv Rob r w  
I 

I 3. Acfion Requa*ed 

. .  . 
. ,. 

I * :  
.i - 

7. R-rd Srks Desaiption ThTs file contains the following documents (include form numben and tirles, if any): 

I 
i 
I 
1 

i 
i 1 

1 

~~ . -. . . Attach samples of the file, '. 

Documenting ac~tivities performed by' the Railroad Administrative Office Documents relating to: 
~. for the railroad field of Georgia Ports Authority. 

.. 

lnduded are: Demurrage recoi-ds, ( P h )  engine reports,  monthly car reports ,- yard 
checks, conductors' 'daily time sheets (FRA regulation), A& directives, 
Southern Weighing and inspection Bureau files-, FRA monthly accident 1 
incident report. 

File is arranged: Chronologically by C ~ J e f i c l ~  v w -  
1 8. Monthly Referenca Rate How often are records referred to which ara: 

/ 12 ; Thirteen to twenty-four months old 6 1 One to six monthsold > Seven to twelve months old 
i - twenty-five months and older.- ? 4 t- Letter-sire drawers 14 .; Shelves ; Other /specify) - 9. Annual R a n  of Accumulation of Recar& 

; Legal-size drawers . i 



:--- 

h. Is there a duplica 

yesrs. : 

years. . 
7 a. State Law Yam. . d. ~uditperid 

,years. e. Adrninimatiw need 
- -f. Fsderal retention instructions LI_ years. 

1 b. Statute of limitatiqn -_ ~ ~ __ 
$ r FIderaIUaw -years. - '~ ~ -- -. 
I 
i 
: 

"' 3 ' 
i Attach copy w excerpt of laws or regulations. Explain,adrninistrative need. 

I n t e r s t a t e  ~ o m m e r C e .  Commission and o f f i c e  re ference  needs. 

I 2  AoDmved Disposition Instructions This agency recommends tha t  the fi le series be cut ort at thb end of each: 

El Calendar Year; 0 Fiscal'rear; a 0 t h  See Belw then, 

3 Hold in the currant files araa month(4 *fear(sj; then 
3 Transfer to local holding area. hold 
0 Transfer to State Records Center: hold 
3 Oemoy. 
0 Transfer to State Archives for permanent retention. 
Pa Other (specify/ 

year(s): then 
veer (s) ; then - -  

: 

* Demurrage, FRA, AAR and I C C  records  should be held i n  cu r ren t  p.. z r -  o f f i c e  area 2 yea r s ,  

t r a n s f e r  t o  l o c a l  holding area, hold 5 years, then des t roy .  

* A l l  o the r  records contained under t h i s  schedule can be maintained i n  cu r ren t  o f f i c e  
~ area I year ;  t r a n s f e r  t o  l o c a l  holding area, hold 6 yea r s ,  then des t roy .  - _  ~- - _- - - - 

- 

Theso inmuctions apply.to ai l  prior and future accumulations of the series. 

Aecornrn+ations in para- 
paph 12 are approved. 
' I f  disppmved. attach letter 
,f explanation.) 

. .. .. '. .,.. 
. . ..: . ,,;y x . .  . ' 



~ ,.- 
I ' __ 

THE SECRETARY OF STATE 
T OF ARCHIVES AND HISTORY 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

See Publicatior! No. 76-RM-1 for instructions on 
- s ~ N A G E M E N ' T  DiVtSlON I c,,-&---,-,-- - I------?- 

i rd signbd original to 
Department of Archives and History, Records ,Management Division, 330 Capitol Aveqe, Atlanta, Georgia, 30334. 
Attention: Scheduling Section. 

! 
- -. -..-- -- 

1 FORAGENCY-USE ~ - -- - - T - E C O $ S  MANAGEMENT USE 

AooIication Data Georgia Por ts  Au tho r i t y  ' Aoolication Number 
Operat ions D i v i s i o n  
Ra i I road Department 
Post O f f i c e  Box 2406 
Savannah, Georgia - _ _  31402 -_ _-= - - ~ _ _  ~ ~ - __-  - -  - . _  

Working Title 

f a. Kl Estaoiisn Retention Schedule'!record will continue to accumulate. 
b. 
t. ,Amend Applic;ation_No. - 9;8 
0 Dispose of p e w i t  accumulation. no further accumulation anticipated. 

-- --. Check One: 0 Change; 0 Supercede; 0 -V 
5, Remrdr Series Tige (follow& by title used in office; if different) 

_ _ ~  

Ra i l road A c t i v i t y  F i l e s  
- ̂= - =- - -- - - -___ _. . - - - - - -  

What is thefunction of the Dlvision and theoffice in which this record series is created? 

Adheres t o  

I 
i -  
I 4. D&*s d Series 1 Ear:i;;80 Latest 

1 To Date - -  - 
S. S%&i and M i c e  Function 

- 

The Ra i l road Department of t h e  Operations D i v i s i o n  i s  responsib le  for  t h e  t ranspor t i ng  of 
commodities according t o  sh ip  schedule and manpower/equipment a v a i l a b i l i t y .  
app l i cab le  ICC, AAR and o the r  t r a f f i c  r u l e s  and regu la t ions .  I f 

-i - . -- -~ ~~ -&-------~ .-~: ~ ~- -. ... ~ _ _  ~~~ ~~~~ _ _ ~ I ~ _ c _  __ ~ ' 
Record SeieJ Dedpt ion +*his file contains the following documents (include form numbers and titles, if any): 

Attach samples of the file. 
DocumentsrelatingtobPO Activities performed by t h e  Rai l road Admin is t ra t i ve  O f f i c e  for t h e  

Geor j l s  Por ts  Author i ty .  

Demurrage records;waybi I Is, tank  waybi 1 Is and weight t i c k e t s ,  
engine repor ts  and dai  l y  conductors' a c t i v i t y  worksheets, Scale 
t i c k e t s ,  general correspondence f o r  Ra i l road Department. 

Included are: 

File is arranged: chrono I og i ca I 1. 

------- ~~I-l-y-l-l___l- -_- - -  _ _ _  _____- -__ I 8. Month& Reference Rate How often are records referred to which are: 
dai l y  12 1 I One ro six months old -_ __ -; Seven to twelve months old ---; Thirteen to twenty-four months old - -; 

twenty-five months and o l d e r n -  - - I  

Letter-size drawers -.-~--. ; Leyakize drawers --.-----; Shelves ; Other (specify) 

~ I I I - " I F  I_-.- -- _ _ -  -____-__-._ 
14 

9. Annual Rate of Accumulation of Remrdr 



i 


